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DES I G N  G U I DE  

 
This PowerPoint 2007 template produces a 36”x48” 
presentation poster. You can use it to create your research 
poster and save valuable time placing titles, subtitles, text, 
and graphics.  
 
We provide a series of online tutorials that will guide you 
through the poster design process and answer your poster 
production questions. To view our template tutorials, go online 
to PosterPresentations.com and click on HELP DESK. 
 
When you are ready to print your poster, go online to 
PosterPresentations.com 
 
Need assistance? Call us at 1.510.649.3001 
 

 

QU ICK  START 
 

Zoom in and out 
 As you work on your poster zoom in and out to the level 
that is more comfortable to you.  

 Go to VIEW > ZOOM. 
 

Title, Authors, and Affiliations 
Start designing your poster by adding the title, the names of the authors, 
and the affiliated institutions. You can type or paste text into the 
provided boxes. The template will automatically adjust the size of your 
text to fit the title box. You can manually override this feature and 
change the size of your text.  
 
TIP: The font size of your title should be bigger than your name(s) and 
institution name(s). 
 
 

 
 

Adding Logos / Seals 
Most often, logos are added on each side of the title. You can insert a 
logo by dragging and dropping it from your desktop, copy and paste or by 
going to INSERT > PICTURES. Logos taken from web sites are likely to be 
low quality when printed. Zoom it at 100% to see what the logo will look 
like on the final poster and make any necessary adjustments.   
 
TIP:  See if your school’s logo is available on our free poster templates 
page. 
 

Photographs / Graphics 
You can add images by dragging and dropping from your desktop, copy 
and paste, or by going to INSERT > PICTURES. Resize images 
proportionally by holding down the SHIFT key and dragging one of the 
corner handles. For a professional-looking poster, do not distort your 
images by enlarging them disproportionally. 
 

 
 
 
 
 
 

Image Quality Check 
Zoom in and look at your images at 100% magnification. If they look good 
they will print well.  
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QU ICK  START ( con t . )  
 

How to change the template color theme 
You can easily change the color theme of your poster by going to the 
DESIGN menu, click on COLORS, and choose the color theme of your 
choice. You can also create your own color theme. 
 
 
 
 
 
 
 
You can also manually change the color of your background by going to 
VIEW > SLIDE MASTER.  After you finish working on the master be sure to 
go to VIEW > NORMAL to continue working on your poster. 
 

How to add Text 
The template comes with a number of pre-
formatted placeholders for headers and text 
blocks. You can add more blocks by copying and 
pasting the existing ones or by adding a text box 
from the HOME menu.  

 
 Text size 

Adjust the size of your text based on how much content you have to 
present. The default template text offers a good starting point. Follow 
the conference requirements. 

 

How to add Tables 
To add a table from scratch go to the INSERT menu and  
click on TABLE. A drop-down box will help you select rows 
and columns.  

You can also copy and a paste a table from Word or another PowerPoint 
document. A pasted table may need to be re-formatted by RIGHT-CLICK > 
FORMAT SHAPE, TEXT BOX, Margins. 
 

Graphs / Charts 
You can simply copy and paste charts and graphs from Excel or Word. 
Some reformatting may be required depending on how the original 
document has been created. 
 

How to change the column configuration 
RIGHT-CLICK on the poster background and select LAYOUT to see the 
column options available for this template. The poster columns can also 
be customized on the Master. VIEW > MASTER. 

 
How to remove the info bars 

If you are working in PowerPoint for Windows and have finished your 
poster, save as PDF and the bars will not be included. You can also delete 
them by going to VIEW > MASTER. On the Mac adjust the Page-Setup to 
match the Page-Setup in PowerPoint before you create a PDF. You can 
also delete them from the Slide Master. 
 

Save your work 
Save your template as a PowerPoint document. For printing, save as 
PowerPoint of “Print-quality” PDF. 
 

Print your poster 
When you are ready to have your poster printed go online to 
PosterPresentations.com and click on the “Order Your Poster” button. 
Choose the poster type the best suits your needs and submit your order. If 
you submit a PowerPoint document you will be receiving a PDF proof for 
your approval prior to printing. If your order is placed and paid for before 
noon, Pacific, Monday through Friday, your order will ship out that same 
day. Next day, Second day, Third day, and Free Ground services are 
offered. Go to PosterPresentations.com for more information. 
 

Student discounts are available on our Facebook page. 
Go to PosterPresentations.com and click on the FB icon.  
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Following	the	Francis	Inquiry,	Camilla	Cavendish	
was	asked	by	the	Secretary	of	State	to	review	and	
make	recommenda/ons	on	the	recruitment,	
learning	and	development,	management	and	
support	of	healthcare	assistants	and	social	care	
support	workers.	
	
The	resul/ng	report,	published	in	July	2013,	found	
that	the	prepara/on	of	healthcare	assistants	and	
social	care	support	workers	for	their	roles	within	
care	seOngs	was	inconsistent,	and	one	of	the	
recommenda/ons	was	the	development	of	the	
Care	Cer/ficate.	
	
The	term	cer/ficate	refers	to	the		assessment	
process	following	training.	
	
The	Care	Cer/ficate		will	be	introduced		through	
training	sessions/induc/on	and	is	to	be	completed	
with	mentors	and	colleagues	by	learning	and	
demonstra/on	skills	and	knowledge.	
	
The	Care	Cer/ficate	will	“go	live”	in	April	2015.	
 

	
What	is	the	Care	Cer?ficate?	

Health	Educa/on	England,	Skills	for	Care	and	Skills	
for	Health,	have	worked	together	to	develop	the	
following	Care	Cer/ficate	documents:	
The	Care	Cer?ficate	Framework	
Assessor	Document	
The	Care	Cer/ficate	Framework	is	a	document	for	
assessors.	It	ensures	the	approach	used	to	deliver	
the	learning	required	meets	the	outcomes	of	the	
Care	Cer/ficate	Framework	as	well	as	ensuring	that	
there	is	a	record	of	the	assessment	decisions	that	is	
auditable	
The	Care	Cer?ficate	Mapping	Document	
This	document	sets	out	how	the	Care	Cer/ficate	
maps	across	to	other	resources	that	are	used	
within	the	health	and	social	care	sectors.	It	is	a	
reference	document	and	It	is	designed	to	reduce	
duplica/on	of	effort	in	cross-referencing	and	
mapping	these	resources.	
The	Care	Cer?ficate	Standards	Self-Assessment	
Tool	
Employers	may	want	to	use	the	self-assessment	
tool	prior	to	health	and	social	care	workers	
commencing	their	induc/on.	Induc/on	can	then	be	
tailored,	based	on	the	workers	self-	assessment.	
	
Achievement	of	the	Care	Cer/ficate	should	ensure	
that	the	healthcare	support	worker	has	the	
required	values,	behaviours,	competences	and	
skills	to	provide	high	quality,	compassionate	care.	
These	standards	are	being	rolled	out	na/onwide.	
 

	
How	does	it	work?	

As	a	Healthcare	Support	Worker	or	Adult	Social	
Care	Worker	in	England	you	must:		
	
1.	Be	accountable	by	making	sure	you	can	answer	
for	your	ac/ons	or	omissions.		
2.	Promote	and	uphold	the	privacy,	dignity,	rights,	
health	and	wellbeing	of	people	who	use	health	and	
care	services	and	their	carers	at	all	/mes.		
3.	Work	in	collabora?on	with	your	colleagues	to	
ensure	the	delivery	of	high	quality,	safe	and	
compassionate	healthcare,	care	and	support.		
4.	Communicate	in	an	open,	and	effec?ve	way	to	
promote	the	health,	safety	and	wellbeing	of	people	
who	use	health	and	care	services	and	their	carers.		
5.	Respect	a	person’s	right	to	confiden/ality.		
6.	Strive	to	improve	the	quality	of	healthcare,	care	
and	support	through	con?nuing	professional	
development.		
7.	Uphold	and	promote	equality,	diversity	and	
inclusion.		

The	Code	of	Conduct	for	
Support	Workers	or	

Adult	Social	Care	Worker	
	in	England	

The	15	Care	Cer?ficate	
Standards	

Acknowledgments/References	

For	Health	and	Social	Care	
The	Care	Cer?ficate	for	Support	Workers		

1.	Understand	Your	Role	

2.	Your	Personal	Development	
	
3.	Duty	of	Care	
	
4.	Equality	and	Diversity	
	
5.	Work	in	a	Person	Centred	Way	
	
6.	Communica/on	
	
7.	Privacy	and	Dignity	
	
8.	Fluids	and	Nutri/on	
	
9.	Awareness	of	mental	health,	demen/a	and	
learning	disability	
	
10.	Safeguarding	Adults	
	
11.	Safeguarding	Children	
	
12.	Basic	Life	Support	
	
13.	Health	and	Safety	
	
14.	Handling	Informa/on	
	
15.	Infec/on	Preven/on	and	Control	

Skills	for	Care,		
West	Gate,	6	Grace	Street,	Leeds	LS1	2RP	www.skillsforcare.org.uk		
	
Skills	for	Health,		
1st	Floor,	Goldsmiths	House,	Broad	Plain,	Bristol	BS2	0JP	
www.skillsforhealth.org.uk		
	
Health	Educa?on	England	
1st	Floor,	Blenheim	House,	Duncombe	Street,Leeds,LS1	4PL	
	
Cavendish	Review,,		
An	Independent	Review	into	Healthcare	Assistants	and	Support	Workers	in	the	
NHS	and	social	care	seOngs	,	July	2013	
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