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1 Introduction 
 

Welcome 

Health Education England (HEE) have appointed the Royal Pharmaceutical Society 

(RPS), in collaboration with Axia Digital, to deliver the new E-portfolio system for all 

trainee pharmacists in England for the 2021/2022 foundation year.  

The E-portfolio will assist trainees and designated supervisors to record, upload, 

manage and review evidence to demonstrate progress against the General 

Pharmaceutical Council (GPhC) interim learning outcomes of the initial educational 

and training standards, supported by the HEE trainee pharmacist foundation year 

assessment strategy 
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2 Using the E-portfolio 
 

The E-portfolio has been designed to be flexible so that trainee pharmacists, can 

work through the elements themselves, or as instructed by their designated 

supervisor or their employer.  

We will continue to update and enhance the E-portfolio over the next 12 months to 

ensure that it continues to be user-friendly, intuitive, and functional platform. 

Learning and development tools will also be reviewed regularly to ensure that they 

reflect current pharmacy practice.  

This is a technical user guide that outlines the main functions of the E-portfolio for 

collaborators, e.g., practice supervisors. Please note that the images provided in this 

guide have been captured from a desktop device; there may be a small difference in 

styling if you are using a tablet or mobile device. 

 

TIP: For the best user experience, we advise that you use the E-portfolio on a 

desktop, as you may be entering a lot of text in certain sections and fields and a 

wider screen enables you to view all the necessary elements. 

You should use this guide in conjunction with HEE E-portfolio resources and 

guidance; links to these documents are provided in section 11. 

A glossary of terminology used in this guide can be found in section 12. 

 

2.1 Help and additional information 

We have included additional help information throughout the E-portfolio to explain 

what you need to do. 

Where you see an option to “click to toggle” or a question mark symbol , select 

these to get more details on the section you are viewing. You will see a hint or 

additional information about what you should include and take into consideration.  

An example of the “click to toggle” option is shown below. 

 

2.2 Session timer  

You will notice a timer in the top right-hand corner of the screen. This is a countdown 

of inactivity. If you are inactive for a period of 35 minutes, you will automatically be 

logged out of the E-portfolio. 
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The timer resets to 35 minutes each time you interact with the E-portfolio, such as 

clicking a button, or completing a form. If you are typing, the page will remain active. 

NOTE: Simply moving your cursor around on the page is not considered as an 

interaction.  

 

2.3 User roles and permissions 

The E-portfolio is owned and driven by trainees, and it will be their responsibility to 

keep the portfolio up to date with records of their learning and development.  Other 

users will also have access to the E-portfolio to complete various sections, forms, 

and tools.  

The E-portfolio contains several assessment tools and forms to support professional 

development. The table below outlines the different assessment tools and who has 

access to each. You can find further details about the different tools and roles in the 

glossary at the end of this document. 

 

 
Tool Trainee 

Designated 

Supervisor  

Collaborator, e.g., 

Practice Supervisor 

 Dashboard ✓ ✓ No access 

 Actions ✓ ✓ No access 

 
Contribution to Care 
Log(s) 

✓ ✓ Access via ticket link 

 
Designated Supervisor 

Meeting 
✓ ✓ No access 

 
Learning Needs 
Analysis (LNA) 

✓ ✓ No access 

 
Miscellaneous Evidence 
Upload 

✓ ✓ Access via ticket link 
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Tool Trainee 

Designated 
Supervisor  

Collaborator, e.g., 
Practice Supervisor 

 Other Meeting  ✓ ✓ Access via ticket link 

 Outcome Matrix ✓ ✓ No access 

 
Personal Development 
Plans 

✓ ✓ No access 

 Reflective Account (RA) ✓ ✓ Access via ticket link 

S
u

p
e

rv
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e
d
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e
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g

 E
v
e
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Case based discussion 
(CBD) 

✓ ✓ Access via ticket link 

Direct Observation of 
Practical Skills (DOPS) 

✓ ✓ Access via ticket link 

Medication Related 

Consultation Framework 
(MRCF) 

✓ ✓ Access via ticket link 

Mini Clinical Evaluation 

Exercise (Mini-CEX) 
✓ ✓ Access via ticket link 

 

HEE will also have access to view the E-portfolio to monitor progress and ensure 

that trainees are progressing as expected. This is an essential part of HEE’s quality 

management role, as the statutory education body, responsible for providing national 

leadership for education, training and workforce development and transformation in 

the health sector, in England. 
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3 Getting Started  
 

As a collaborator you will have access to complete assessment tools and forms only 

when a trainee invites you to provide feedback.  

 

There is no need to create an account, as trainees will send you a direct link from 

within the E-portfolio as required. An example of an email you will receive is shown 

below. This contains a one-time link for you to complete a specific assessment tool 

or form. 

 

 
 

NOTE: If you are expecting an email from a trainee but it hasn’t come through, do 

check your junk folder as the automatic emails can on occasions be filtered out as 

spam. Your trainee can also re-send reminders if the email has not been received or 

it has been deleted in error.  

 

You will have 28 days to provide feedback with the e-ticket process. If for any reason 

you are not able to provide feedback within that time, for example because you are 

on leave, please let your trainee know. This will enable your trainee to cancel the 

invitation and send the invitation to another collaborator.  

 

If the invitation is cancelled, you will no longer be able to access the tool or form 

using the original link. If you try to access the form or tool, you will receive a 

message about the cancellation.  
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4 Completing Tools and Forms 
 

As trainees work through their E-portfolio they will be advised to create and complete 

various assessment tools and forms. These will become records of their learning and 

development over their training year. Please refer to section 2.3 for a full list of the E-

portfolio tools and forms and their associated permissions. 

 

There are two main ways of completing an assessment tool or form: 

 

i. Online process 

a. Online process with designated supervisor 

b. Online process with collaborator via an e-ticket 

 

ii. Upload process 

 

The online process with a designated supervisor involves the trainee completing the 

assessment tool or form fully within the E-portfolio environment. If you would like 

more detail about this process, please refer to the trainee or designated supervisor 

user guide.  

 

4.1 Online tools and forms with a collaborator (ticket) 

This process is for a trainee to seek feedback from you as a collaborator, and is 

known as a ticket, e-ticket, or e-ticketing. The process is outlined below: 
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Tickets are created for individual assessment tools or forms, and you may receive 

several tickets for different tools or forms from the same trainee. You will need to 

access and complete each form separately, so ensure you retain the email with your 

unique link until you have provided feedback. 

TIP: To avoid difficulties in completing the forms, please complete one tool or form at 

a time and ensure you close your browser before you open and start the next one.  

1. You receive an email 
inviting you to complete 
feedback for a trainee

2. You access the form or 
tool via the link in your 
e-mail, and complete 

relevant sections in the 
form or tool

3. The trainee reviews 
the form or tool you 

contributed to

4. The trainee's 
designated supervisor 

reviews the tool or form 
and signs it off

5. The trainee and 
designated supervisor 
can view a read-only 
version of the tool or 

form
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4.2 Completing an upload of tools and forms 

We understand that there may be occasions where trainees may not have access to 

a computer, tablet or mobile device, or situations where connectivity is poor. 

Trainees can therefore print off paper versions of all assessment tools and forms and 

upload this to relevant sections of the E-portfolio, so they count towards their 

achievement of the HEE assessment activities and GPhC learning outcomes. 

 

Downloadable versions of all assessment tools and forms can be found on the HEE 

website; also see section 11 for the full list. 

 

You may be asked by a trainee to complete a paper version of an assessment form 

or tool. 

 

The process for completing any uploaded tools and forms is outlined below: 

 

 
 

  

1. Complete a paper tool 
or form using the 

standard templates for 
your trainee

2. Your trainee creates an 
upload record and invites 
you to provide feedback

3. You access the form or 
tool via the link in your e-

mail, and complete 
relevant sections

4. The trainee reviews the 
form or tool you 
contributed to

5. The trainee's 
designated supervisor 

reviews the tool or form 
and signs it off

6. The trainee and 
designated supervisor can 
view a read-only version 

of the tool or form

https://www.hee.nhs.uk/our-work/pharmacy/trainee-pharmacist-foundation-year-programme/e-portfolio-downloadable-resources
https://www.hee.nhs.uk/our-work/pharmacy/trainee-pharmacist-foundation-year-programme/e-portfolio-downloadable-resources
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5 Other Meeting Records 
 

The E-portfolio contains two forms that can be used to record meetings with trainees: 

 

a. Designated Supervisor Meeting form 

b. Other Meetings form 

 

The forms can be used by trainees to capture discussions of meetings that they have 

with collaborators and other colleagues. As a collaborator you will only be 

contributing to the ‘Other Meetings form’. This allows trainees to record a summary 

and outputs from any relevant meetings that contributes to their overall development.  

 

A downloadable version of the form can be found here. 

 

Access the Other Meeting form using the link in your email invitation (see section 3 

for an example). 

The ‘Other Meeting’ form will open in a browser. Review the fields, edit text as 

required and add in any relevant comments in the fields for ‘Collaborator’. 

 

 

TIP: You will be able to overwrite text that your trainee has entered, so take care that 

you do not delete any essential information. We recommend that when you edit or 

add text to a completed field you add your name and the date, for example ‘[Name] 

comments, collaborator (dd/mm/yy): xxx’. 

https://www.hee.nhs.uk/our-work/pharmacy/trainee-pharmacist-foundation-year-programme/e-portfolio-downloadable-resources
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View any uploaded files by clicking on the file name. 

 

You can also upload any relevant files as evidence of the meeting. 

 

You can upload as many files as you wish and delete any that are no longer relevant 

by clicking on the red trash can icon. 

NOTE: You do not need to map other meeting forms to any assessment activities or 

learning outcomes, and you will not see a section to map to frameworks. 

 

When you have finished editing, select “Save and Complete”. 

 

You will receive confirmation that the record has been completed. 

You should then close your browser. 
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6 Reflective Account  
 

The purpose of the reflective account is to provide an opportunity for trainees to think 

and consider analytically about anything relating to their professional practice. It 

should be a brief, written description of their experience and actions, including what 

went well and reflecting on what could be improved, and how lessons learnt will 

benefit their development as well as patients and the public. 

Trainees can use the reflective account tool to capture how they are meeting the 

learning outcome across one or more activities undertaken. It has been designed to 

be flexible so it can be used for most situations and practice scenarios, for example 

encounters during day-to-day work, patient scenarios, non-clinical tasks/activities, 

reviewing feedback provided by colleagues, critical incidents, and learning events, 

e.g., CPD. 

A downloadable form can be found here. 

 

Access the Reflective Account using the link in your email invitation (see section 3 

for an example). 

The ‘Reflective Account’ form will open in a browser. Review the fields, edit text as 

required and add in any relevant comments in fields for ‘Collaborator’. 

 

https://www.hee.nhs.uk/our-work/pharmacy/trainee-pharmacist-foundation-year-programme/e-portfolio-downloadable-resources
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NOTE: There will be sections that you will not be able to edit as they are for trainees 

and designated supervisors to complete. 

Edit the Framework mapping as required. Select  to expand each framework 

and section. 

 

 
 

Select the activities and outcomes that apply. At least ONE assessment activity and 

at least ONE learning outcome must be selected. 

 

 

 
 

NOTE: GPhC interim learning outcome 37 is not a requirement for the 2021/22 

training programme, therefore you will not be able to select this.  
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TIP: You will be able to overwrite text that your trainee has entered, so take care that 

you do not delete any essential information. We recommend that when you edit or 

add text to a completed field you add your name and the date, for example ‘[Name] 

comments, collaborator (dd/mm/yy): xxx’. 

 

View any uploaded files by clicking on the file name. 

 

You can also upload any relevant files as evidence of the reflective account. 

 

You can upload as many files as you wish and delete any that are no longer relevant 

by clicking on the red trash can icon. 

 

When you have finished editing select “Save and Complete”. 

 

You will receive confirmation that the record has been completed. 

You should then close your browser. 
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7 Supervised Learning Events (SLEs) 
 

Supervised learning events (SLEs) are development tools for trainees, designated 

supervisors, and other collaborators, to provide details and reflections of a trainee’s 

learning and practice.  

An SLE is an occasion, organised in advance, where a supervisor assesses a 

trainee’s performance in the clinical or practice setting. 

It is a learning opportunity, which provides time for reflection and developmental 

feedback. 

The SLEs within the E-portfolio are:  

• Case Based Discussion (CBD)  

• Direct Observation of Practical Skills (DOPS)  

• Mini Clinical Evaluation Exercise (Mini-CEX)  

• Medication Related Consultation Framework (MRCF)  

You should observe your trainee in practice and provide them with feedback on how 

well they have demonstrated specific knowledge, skills, or attributes.  

 

7.1 Case-Based Discussion (CBD)  

This assessment tool is a retrospective evaluation of your trainee’s input into patient 

care. It assesses clinical decision-making and the application or use of 

pharmaceutical knowledge in the care of patients. This should take approximately 

30-40 minutes to complete which includes time for discussion.  

A downloadable version of the form can be found here. 

 

Access the Case Based Discussion using the link in your email invitation (see 

section 3 for an example). 

The ‘Case Based Discussion’ form will open in a browser. Review the fields, edit text 

as required and add in any relevant comments in fields for ‘Collaborator’. 

https://www.hee.nhs.uk/our-work/pharmacy/trainee-pharmacist-foundation-year-programme/e-portfolio-downloadable-resources
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Ensure you complete the ratings fields. 

 

 

NOTE: There will be sections that you will not be able to edit as they are for trainees 

and designated supervisors to complete. 
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Edit the Framework mapping as required. Select  to expand each framework 

and section. 

 

 
 

Select the activities and outcomes that apply. You must select at least ONE 

assessment activity and at least ONE learning outcome. 

 

 

 
 

NOTE: GPhC interim learning outcome 37 is not a requirement for the 2021/22 

training programme, therefore you will not be able to select this.  

TIP: You will be able to overwrite text that your trainee has entered, so take care that 

you do not delete any essential information. We recommend that when you edit or 

add text to a completed field you add your name and the date, for example ‘[Name] 

comments, collaborator (dd/mm/yy): xxx’. 
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View any uploaded files by clicking on the file name. 

 

You can also upload any relevant files as evidence of the case-based discussion. 

 

You can upload as many files as you wish and delete any that are no longer relevant 

by clicking on the trash can icon. 

 

When you have finished editing, select “Save and Complete”. 

 

You will receive confirmation that the record has been completed. 

You should now close your browser. 
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7.2 Direct Observation of Practical Skills (DOPS)  

This assessment tool is useful for demonstrating a range of procedural skills that are 

essential to the provision of safe and effective pharmaceutical care. This should take 

15-20 minutes to complete which includes time for feedback.  

A downloadable version of the form can be found here. 

 

Access the Direct Observation of Practical Skills using the link in your email invitation 

(see section 3 for an example). 

The ‘Direct Observation of Practical Skills’ form will open in a browser. Review the 

fields, edit text as required and add in any relevant comments in fields for 

‘Collaborator’. 

 

  

https://www.hee.nhs.uk/our-work/pharmacy/trainee-pharmacist-foundation-year-programme/e-portfolio-downloadable-resources
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Ensure you complete the ratings fields. 

 

NOTE: There will be sections that you will not be able to edit as they are for trainees 

and designated supervisors to complete. 

Edit the Framework mapping as required. Select  to expand each framework 

and section. 
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Select the activities and outcomes that apply. At least ONE assessment activity and 

at least ONE learning outcome must be selected. 

 

 

 
 

NOTE: GPhC interim learning outcome 37 is not a requirement for the 2021/22 

training programme, therefore you will not be able to select this.  

 

TIP: You will be able to overwrite text that your trainee has entered, so take care that 

you do not delete any essential information. We recommend that when you edit or 

add text to a completed field you add your name and the date, for example ‘[Name] 

comments, collaborator (dd/mm/yy): xxx’. 
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View any uploaded files by clicking on the file name. 

 

You can also upload any relevant files as evidence of the direct observation of 

practical skills. 

 

You can upload as many files as you wish and delete any that are no longer relevant 

by clicking on the trash can icon. 

 

When you have finished editing, select “Save and Complete”. 

 

You will receive confirmation that the record has been completed. 

You should now close your browser. 
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7.3 Mini Clinical Evaluation Exercise (Mini-CEX)  

This assessment tool is useful for assessing your trainees’ ability to identify, action 

and resolve issues effectively when providing pharmaceutical care for a patient.  It 

also assesses skills, attitudes, and behaviours essential to the provision of high-

quality care. It is a snapshot of practice, involving the observation and assessment of 

day-to-day work. This usually takes about 15-20 minutes to complete, which includes 

time for discussion.  

A Mini-CEX can be adapted to many scenarios, such as carrying out a medicine 

reconciliation, taking in and resolving an issue with a request for medication (e.g., 

out of stock or contraindicated medications) and medicines use reviews. 

A downloadable version of the form can be found here. 

 

Access the Mini Clinical Evaluation Exercise using the link in your email invitation 

(see section 3 for an example). 

The ‘Mini Clinical Evaluation Exercise’ form will open in a browser. Review the fields, 

edit text as required and add in any relevant comments in fields for ‘Collaborator’. 

 

https://www.hee.nhs.uk/our-work/pharmacy/trainee-pharmacist-foundation-year-programme/e-portfolio-downloadable-resources
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Ensure you complete the ratings fields. 

 

 

NOTE: There will be sections that you will not be able to edit as they are for trainees 

and designated supervisors to complete. 

Edit the Framework mapping as required. Select  to expand each framework 

and section. 
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Select the activities and outcomes that apply. At least ONE assessment activity and 

at least ONE learning outcome must be selected. 

 

 

 
 

NOTE: GPhC interim learning outcome 37 is not a requirement for the 2021/22 

training programme, therefore you will not be able to select this.  

 

TIP: You will be able to overwrite text that your trainee has entered, so take care that 

you do not delete any essential information. We recommend that when you edit or 

add text to a completed field you add your name and the date, for example ‘[Name] 

comments, collaborator (dd/mm/yy): xxx’. 
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View any uploaded files by clicking on the file name. 

 

You can also upload any relevant files as evidence of the mini clinical evaluation 

exercise. 

 

You can upload as many files as you wish and delete any that are no longer relevant 

by clicking on the red trash can icon. 

 

When you have finished editing, select “Save and Complete”. 

 

You will receive confirmation that the record has been completed. 

You should now close your browser. 
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7.4 Medication Related Consultation Framework (MRCF)  

The medication related consultation framework is a reflective tool and is a structured 

validated patient–centred approach to patient consultation. It supports trainees in 

developing consultation skills.  

This assessment tool enables you to assess whether your trainee is an effective 

communicator and able to shape the patient’s behaviour through a shared agenda to 

ensure medicines optimisation. This assessment can take between 10-30 minutes 

(this will depend on the patient in question).  

In most cases a designated supervisor, or collaborator will complete this record, 

however trainees will also be able to complete sections themselves. 

A downloadable version of the form can be found here. 

 

Access the Medication Related Consultation Framework using the link in your email 

invitation (see section 3 for an example). 

The ‘Medication Related Consultation Framework’ form will open in a browser. 

Review the fields, edit text as required and add in any relevant comments in fields for 

‘Collaborator’. 

 

https://www.hee.nhs.uk/our-work/pharmacy/trainee-pharmacist-foundation-year-programme/e-portfolio-downloadable-resources
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Ensure you complete the ratings fields. 

 

NOTE: There will be sections that you will not be able to edit as they are for trainees 

designated supervisors to complete. 

Edit the Framework mapping as required. Select  to expand each framework 

and section. 
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Select the activities and outcomes that apply. At least ONE assessment activity and 

at least ONE learning outcome must be selected. 

 

 

 
 

NOTE: GPhC interim outcome 37 is not a requirement for the 2021/22 training 

programme, therefore you will not be able to select this.  

 

TIP: You will be able to overwrite text that your trainee has entered, so take care that 

you do not delete any essential information. We recommend that when you edit or 

add text to a completed field you add your name and the date, for example ‘[Name] 

comments, collaborator (dd/mm/yy): xxx’. 
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View any uploaded files by clicking on the file name. 

 

You can also upload any relevant files as evidence of the medication related 

consultation framework. 

 

You can upload as many files as you wish and delete any that are no longer relevant 

by clicking on the red trash can icon. 

 

When you have finished editing, select “Save and Complete”. 

 

You will receive confirmation that the record has been completed. 

You should now close the browser. 
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8 Contribution to Care Log(s) 
 

This is a form which will allow trainees to capture contributions they have made to 

the care of patients.  

Examples of contribution to care can include identifying prescribing errors and 

communicating these to the responsible pharmacist and/or prescriber to determine 

the next steps and recommendations (as per local protocols), e.g., flagging 

inappropriate antibiotic use (indication, choice, dosage, dosing schedule, duration, 

conversion). 

A downloadable version of the form is available here. 

Access the Contribution to Care Log(s) using the link in your email invitation (see 

section 3 for an example). 

The ‘Contribution to Care Log(s)’ form will open in a browser. Review the fields, edit 

text as required and add in any relevant comments in fields for ‘Collaborator’. 

 

NOTE: There will be sections that you will not be able to edit as they are for trainees 

and designated supervisors to complete. 

https://www.hee.nhs.uk/our-work/pharmacy/trainee-pharmacist-foundation-year-programme/e-portfolio-downloadable-resources
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Edit the Framework mapping as required. Select  to expand each framework 

and section. 

 

 
 

Select the activities and outcomes that apply. At least ONE assessment activity and 

at least ONE learning outcome must be selected. 

 

 

 
 

NOTE: GPhC interim learning outcome 37 is not a requirement for the 2021/22 

training programme, therefore you will not be able to select this.  

TIP: You will be able to overwrite text that your trainee has entered, so take care that 

you do not delete any essential information. We recommend that when you edit or 

add text to a completed field you add your name and the date, for example ‘[Name] 

comments, collaborator (dd/mm/yy): xxx’. 
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View any uploaded files by clicking on the file name. 

 

You can also upload any relevant files as evidence of the Contribution to Care 

Log(s). 

 

You can upload as many files as you wish and delete any that are no longer relevant 

by clicking on the red trash can icon. 

When you have finished editing, select “Save and Complete”. 

 

You will receive confirmation that the record has been completed. 

You should now close the browser. 
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9 Miscellaneous Evidence Upload 
 

The miscellaneous evidence upload section is for trainees to record any other 

assessment activity that has been collated in practice. It is also the form that should 

be used to record a ‘supplementary evidence’ assessment activity where a specific 

activity has been agreed between yourself and your trainee to provide evidence 

against a learning outcome. 

Examples of activities that may be recorded are projects and mandatory training 

completed during the year. 

A downloadable version of the form can be found here. 

 

Access the Miscellaneous Evidence Upload using the link in your email invitation 

(see section 3 for an example). 

The ‘Miscellaneous Evidence Upload’ form will open in a browser. Review the fields, 

edit text as required and add in any relevant comments in fields for ‘Collaborator’. 

 

NOTE: There will be sections that you will not be able to edit as they are for trainees 

and designated supervisors to complete. 

Edit the Framework mapping as required. Select  to expand each framework 

and section. 

https://www.hee.nhs.uk/our-work/pharmacy/trainee-pharmacist-foundation-year-programme/e-portfolio-downloadable-resources
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Select the activities and outcomes that apply. At least ONE assessment activity and 

at least ONE learning outcome must be selected. 

 

 

 
 

NOTE: GPhC interim learning outcome 37 is not a requirement for the 2021/22 

training programme, therefore you will not be able to select this.  

 

TIP: You will be able to overwrite text that your trainee has entered, so take care that 

you do not delete any essential information. We recommend that when you edit or 

add text to a completed field you add your name and the date, for example ‘[Name] 

comments, collaborator (dd/mm/yy): xxx’. 
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View any uploaded files by clicking on the file name. 

 

You can also upload any relevant files as evidence of the miscellaneous evidence 

upload. 

 

You can upload as many files as you wish and delete any that are no longer relevant 

by clicking on the red trash can icon. 

 

When you have finished editing, select “Save and Complete”. 

 

You will receive confirmation that the record has been completed. 

 

You should now close the browser. 
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10 Contact Details  
 

Enquiries about the training year 

Visit the HEE Trainee Pharmacist Foundation Year Programme for further 

information about the training year.  

If you have further questions about the foundation pharmacist training year, or 

with the resources we are making available to support training sites, 

please contact the HEE national pharmacy team:   

Email:  traineepharmacist@hee.nhs.uk  

 

Technical enquiries 

If you experience technical issues with the platform or with functionality, please 

contact the RPS team:   

Email: eportfolio@rpharms.com   

Telephone: 0207 572 2737 (9am to 5pm, Monday to Friday) 
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https://www.hee.nhs.uk/our-work/pharmacy/trainee-pharmacist-foundation-year-programme
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11 Useful Links 
 

Downloadable resources including assessment tools and forms as well as bite-sized 

training videos are available on the HEE website 

 

 
 

  

https://www.hee.nhs.uk/our-work/pharmacy/trainee-pharmacist-foundation-year-programme/e-portfolio-downloadable-resources
https://www.hee.nhs.uk/our-work/pharmacy/trainee-pharmacist-foundation-year-programme/e-portfolio-downloadable-resources
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12 Glossary  
 

Term Description Explanation 

DS 
Designated 

Supervisors  

Supervises trainee pharmacists during their 

foundation training year. DS’s sign off SLEs, 

conduct reviews, and monitor overall progress. 

They also complete 13-week progress reviews 

with trainees and sign them off at the end of the 

programme as meeting the GPhC learning 

outcomes – a regulatory requirement 

FTP 

Foundation 

Trainee 

Pharmacist 

A trainee pharmacist who is completing training 

aligned to the General Pharmaceutical Council’s 

Standards for the initial education and training of 

pharmacists – Interim learning outcomes 

(https://www.pharmacyregulation.org/sites/default

/files/document/interim-learning-outcomes-

foundation-training-year-march-2021.pdf).  

GPhC 

General 

Pharmaceutical 

Council 

The regulator for pharmacist, pharmacist 

technicians and pharmacy premises. They set 

the standards for foundation trainee pharmacists 

training and administer the pharmacist 

registration assessment. 

EPD 

Educational 

Programme 

Director 

EPDs are responsible for the monitoring of 

programme development and assurance that 

local training and or assessment meets the 

criteria of the HEE quality framework. As part of 

this, EPDs ensure mechanisms are in place to 

monitor trainee progress, wellbeing, and equal 

opportunities. 

HEE 

Assessment 

Strategy 

HEE Trainee 

Pharmacist 

Foundation 

Year 

Assessment 

Strategy 

Contains 21 activities that FTPs must be 

achieved as part of the HEE foundation trainee 

pharmacist programme. Link to strategy: 

https://www.hee.nhs.uk/sites/default/files/docume

nts/HEE%20Trainee%20Pharmacist%20Foundat

ion%20Year%20-

%20Assessment%20Strategy.docx  

https://www.pharmacyregulation.org/sites/default/files/document/interim-learning-outcomes-foundation-training-year-march-2021.pdf
https://www.pharmacyregulation.org/sites/default/files/document/interim-learning-outcomes-foundation-training-year-march-2021.pdf
https://www.pharmacyregulation.org/sites/default/files/document/interim-learning-outcomes-foundation-training-year-march-2021.pdf
https://www.hee.nhs.uk/sites/default/files/documents/HEE%20Trainee%20Pharmacist%20Foundation%20Year%20-%20Assessment%20Strategy.docx
https://www.hee.nhs.uk/sites/default/files/documents/HEE%20Trainee%20Pharmacist%20Foundation%20Year%20-%20Assessment%20Strategy.docx
https://www.hee.nhs.uk/sites/default/files/documents/HEE%20Trainee%20Pharmacist%20Foundation%20Year%20-%20Assessment%20Strategy.docx
https://www.hee.nhs.uk/sites/default/files/documents/HEE%20Trainee%20Pharmacist%20Foundation%20Year%20-%20Assessment%20Strategy.docx
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Term Description Explanation 

PDP 

Personal 

Development 

Plan 

A structured framework to support learning and 

development. For this programme this will be 

linked to the learning needs assessment actions. 

SLE 
Supervised 

Learning Event 

A set of evidence-based assessment tools to 

support development through formative learning. 

The purpose of the SLE is to: 

• provide immediate feedback, highlight 

achievements, and suggest areas for further 

development. 

• demonstrate engagement in the educational 

process. 

Examples are case based discussions, mini 

clinical evaluation exercise, direct observation of 

practical skills and medication related 

consultation framework  

CBD 
Case-based 

Discussion 

A retrospective evaluation of a trainee’s input into 

patient care. It assesses clinical decision-making 

and the application or use of pharmaceutical 

knowledge in the care of patients. 

MRCF 

Medication 

Related 

Consultation 

Framework 

A reflective tool that can be used to support the 

development of consultation behaviours and 

skills. It provides a structured approach to 

reviewing a patient’s medicines to identify any 

problems they may have, including how the 

patient adheres to their treatment. 

DOPS 

Direct 

Observation of 

Practical Skills 

A tool used to demonstrate a range of procedural 

skills that are essential to the provision of safe 

and effective pharmaceutical care.  

Mini-CEX 

Mini Clinical 

Evaluation 

Exercise 

Assesses skills, attitudes, and behaviours 

essential to the provision of high-quality care. It is 

a snapshot of practice, involving the observation 

and assessment of day-to-day work. 

LNA 
Learning Needs 

Analysis 

A structured framework used to identify gaps in a 

trainee’s learning and development. The 

framework would usually align to the curriculum 

or learning outcomes for a specific stage of 

practice or programme. For foundation this is the 

GPhC IET learning outcomes 
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Term Description Explanation 

LO 
Learning 

Outcome 

A description of skills, attributes, knowledge that 

a foundation trainee pharmacist must be able to 

demonstrate and achieve by the end of their 

foundation training year. There are 55 LOs in the 

General Pharmaceutical Council’s initial 

education and training standards.  

IFPP  

Interim 

Foundation 

Pharmacist 

Programme  

A professional development programme 

designed for provisionally registered pharmacists 

in England, aligned to the RPS interim foundation 

pharmacist curriculum. By completing the 

programme, provisionally registered pharmacists 

are demonstrating that they have achieved the 

curriculum learning outcomes. 

HEE 

Health 

Education 

England 

Health Education England, is a statutory 

education body, responsible for providing 

national leadership for education, training and 

workforce development and transformation in the 

health sector. 

RPS 

Royal 

Pharmaceutical 

Society  

The professional body in Great Britain for 

pharmacy and pharmacists, with a key role in 

supporting the educational and professional 

development of pharmacists across all career 

stages.  The RPS is the provider of the HEE 

foundation trainee pharmacist e-portfolio. 

 

 


