What Can | Claim For?
A Guide for Finance for HCPC Returners
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Introduction

NHS England’'s (NHSE) Return to Practice HCPC Programme has been developed
to support returners and practitioners to update their skills to maintain or renew their
HCPC registration.

This guidance is designed to inform the returner about what they are eligible to
claim for from their out-of-pocket expenses budget.

NHSE reserves the right to decline any claims that are not eligible within the current
guidance.

Eligibility Criteria: Returners

NHSE will reimburse up to £800 out of pocket expenses to support those registered
on the NHSE Return to Practice Programme. You will need to claim via Selenity
and include receipts or proof of payment (e.g. screen shot of payment being made
from online bank account) for all claims, with the exception of mileage.

Claims need to be made within 28 days of the expense.
Please email R2PAHP-HCS@hee.nhs.uk if there is a problem with submitting your
claim within this timeframe.

Please note there is a minimal claimable amount of £10 at one time. If your
claim amounts to less than £10 please submit multiple claims together until
this threshold is reached.

Please allow up to 14 working days from the day you submit a ‘Selenity’ claim for
payment to reach your account.
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Sign up to the NHSE HCPC Return to Practice Programme - You will be
assigned a unique NHSE Return to Practice Reference Number.

Returner will be invited to access the SharePoint Platform via email once
they have signed up to the programme.

The SharePoint platform has details of how to create a Selenity Account
and How to Create a Claim (please remember to check your junk mail
for emails from Selenity).

All expenses (other than mileage) require a receipt to be submitted as
evidence of your expense. For mileage you need to include the reason
for your journey.

Claims should be submitted within 28 days of the date of expense.
Should there be a problem with submitting expenses within this
timeframe please email R2PAHP-HCS@NHSE.nhs.uk

Claim then goes to checker for ‘Checker’ to approve - make sure
limit of £800 overall is not exceeded. Then it goes to the’
Approver’ for final sign off

Claim goes to the Finance Team and is then paid via BACS payment
into your nominated bank account.
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Formal Study

Every expense item
claimed for must be
accompanied by a
receipt or proof of
payment.

All claims must be
made within 28 days
of expense.

Overnight
Accommodation

Every expense item
claimed for must be
accompanied by a
receipt or proof of
payment.

All claims must be
made within 28 days
of expense.

Travel

Travel and parking

claims can be made

for all placements,
paid or unpaid.

Every expense item
claimed for must be
accompanied by a
receipt or proof of
payment.

All claims must be
made within 28 days
of expense.
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Placement
Support

Travel and parking

claims can be made

for all placements,
paid or unpaid.

Every expense item
claimed for must be
accompanied by a
receipt or proof of
payment.

All claims must be
made within 28 days
of expense.

Books/materials
Relevant to

Updating
Professional

Knowledge &
Skills

Every expense item
claimed for must be
accompanied by a
receipt or proof of
payment.

All claims must be
made within 28 days
of expense.
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Re-registration
Fees

Every expense item
claimed for must be
accompanied by a
receipt or proof of
payment.

All claims must be
made within 28 days
of expense.

Returnees receiving additional income support are advised to seek advice and
understand the impact any additional payment may have.

NB: monies are not taxable and are being used to support the returnee in an
education capacity. To ensure that all claims relate to education we will need
to see receipts as proof of amount spent and items claimed for.
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